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Minutes Form 
 
Minutes of                                               Organization__________________________ 

 
Date:    ________________________       
                               
Location: ______________________  
  
The meeting was called to order by Chairperson:  ______________________________ 
 
Minutes of the ______________ meeting were read, (corrected), and accepted. 
    
 
Officer’s Reports 
  
 
Standing Committee Reports 
  
 
Special Committee Reports 
  
 
Old/Unfinished Business 
  
 
New Business 
  
 
Future Agenda 
  
 
Date, time, location next meeting 
  
 
Adjournment time 
  

Samantha Blostein
Source: Annis, R. C., Beattie, M., & Gibson, R. (2006). Minutes form. In: Rural Development Institute's Regional Round Table Handbook for the Community Collaboration Process (p. 48). Rural Development Institute, Brandon University. Brandon Manitoba. 
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